


California Department of Public Health 
Maternal, Child and Adolescent Health (MCAH) Division 
April 10, 2026 

Checklist & Certification 
Agreement Period: July 1. 2026 - June 30, 2029

LHJ: Kern County Public Health Services Department

Program 

(select all 

that apply) 

0AFLP �BIH CHVP 
0MIECHV 
0EBHV 
DINNV 

0MCAH □ PEI

Board of Supervisor (BOS) approval required to accept funds?� Yes D No

List any other reviews that your county requires the AFA to go through before funds can 
be accepted (include estimated timelines if possible) i.e. legallcompliancelcontracts

review-approximately 6 weeks: Approximately 6 weeks for Board approval 

Required for 2026-2029 AF A Approval 
LHJ Documents are due by May 29, 2026. 

initials Submit items 1 - 5 to MCAHFINACT@cdph.ca.gov 
Submit item 6 to the assigned Program Consultant 

\J 

�.0. 

1. Checklist & Certification I Revised! Required for 2026-2029 AFA approvals.
LHJs will submit the items listed in this table and complete the certification on
the last page of this document.

2. Agency Information Form I Required for 2026-2029 AFA approval. The
Agency Information Form includes two options for submitting contact
information. LHJs may choose to complete the multi-program form or complete
the program-specific forms. LHJs will provide updates as needed when contact
information changes or as requested by CDPH/MCAH during the agreement
period.

3. Budget Templates I Revised! Required for 2026-2029 AFA approval. LHJs
will submit budgets for each program and each fiscal year where funding is 
allocated. See the updated Fiscal Administration Policy and Procedure
Manual, dated April 10, 2026, for more details.

Note that names are not required to be included in the personnel lines of the
budget for AFA approval; however, names are required for Title XIX
invoicing. We recommend that LHJs enter names in the budget if they are
available. Prior to invoicing, the budget will need to include names in the
personnel lines.

In addition, budget justifications are no longer required to be submitted with the
budget templates for AFA approval, and so that tab has been removed from the 
budget template. CDPH/MCAH may request additional information during the 
aqreement period to suooort unusual budqet items and/or invoice expenditures.

4. Duty Statements I Required for 2026-2029 AFA approval. LHJs will submit
information about each position included in the budget using the template
provided. All duty statements forms are to be numbered with the budget line
numbers. LHJs will provide updates when key positions change or as
requested by CDPH/MCAH during the agreement period.

5. Organizational Chart(s) I Required for 2026-2029 AFA approval. LHJs will
submit organizational chart(s) that include all the positions listed in the budgets.
Positions on the organizational charts are to be numbered with the coordinating
line numbers and match the duty statements. LHJs will provide updates when
key positions change or as requested by CDPH/MCAH during the agreement
period.

I\ 
6.

I � .\).
Scope of Work (SOW) I Required for 2026-2029 AFA approval. LHJs will 
complete Scopes of Work using the templates provided. Documents for all 
applicable programs to be submitted directly to assigned Program Consultant. 
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No       SubK Vendor Name:    

Position Title:  MCAH Director (In Kind)   Budget Line#(s): 1 

Reports directly to: 
Division Director of 
Health Services Position In-Kind?  ☒ Yes ☐ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the Public Health Officer, provides oversight of the LHJ  
site, including leveraging opportunities for coordination and integration of services to improve 
community linkages, reduce duplication of service, and foster seamless systems of services  
and supports for the target MCAH population; and supports the collaboration of State Nurse  
Consultant and Designated Nurse Consultant in assisting the LHJ with program  
implementation.  

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly to
SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☐ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☐ Assisting members on Medi-Cal to access Medi-Cal services.

☒ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Supports ongoing collaboration between LHJ and community.
4. Supervises Nurse Supervisor and BIH Coordinator.
5. Provides authoritative advice, guidance, and assistance to LHJ site managers,
supervisors, staff, and various nonprofit and private entities on all matters related to the
development, implementation, operation, administration, evaluation, and funding for
BIH in their own local jurisdictions.
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6. Designates self or an appropriate staff member as the central point of contact for
BIH in terms of program related administration.
7. Participates in BIH system of care improvement activities with specific emphasis on
building local capacity to promote positive outcomes for children and families and
addressing systems-level factors, such as ensuring a strong network of community
services; addressing gaps in local services and supports; enhancing cross agency
coordination, collaboration and communication; integration of home visiting into the
larger continuum of services for children and families; and prevention of service
duplication.
8. Plays a role in the state effort to build a high quality comprehensive and coordinated
statewide early childhood system
9. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Supervising Public Health Nurse/MCAH Coordinator Budget Line#(s): 2 

Reports directly to:  MCAH Director Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the MCAH Director, the Supervising Public Health Nurse uses principles 
of supervision, reflective practice to provide primary support and appropriate oversight to the 
BIH Public Health Nurse to ensure a client-centered culture.  

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☒ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly to
SPMP)
☐ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Oversees the recruitment and hiring of BIH Public Health Nurse, ensuring that they can
implement the BIH philosophy and model.
4. Supervises BIH Public Health Nurse.
5. Provides one-on-one clinical supervision, with BIH Public Health Nurse.
6. Provides consultation to BIH Public Health Nurse to develop and implement client treatment
goals and refer to community services.
7. Conduct quarterly case management reviews with BIH Public Health Nurse to ensure client
needs are being met through appropriate Medi-Cal and health services.
8. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Budget Line#(s): 3 Position Title:  BIH Coordinator (in kind) 

Reports directly to:  MCAH Director Position In-Kind?  ☒ Yes ☐ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the MCAH Director, the BIH Coordinator is to work within the local 
community and lead agency structure to ensure that the BIH Program is implemented in 
accordance with established guidelines and contract requirements.  The BIH Coordinator 
evaluates and develops policies and provides primary support and appropriate oversight of staff 
to successfully implement the BIH Scope of Work. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly
to SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Oversees the recruitment, hiring, and supervision of BIH Family Health Advocates/Community
Outreach Liaison, Mental Health Professional, and Data Entry Lead ensuring that they can
implement the BIH philosophy and model.
4. Develop and implement Participant Recruitment Plan, including creation of retention
strategies.
5. Provides coordination of local BIH program activities, as defined in the BIH P&Ps, SOW, Data
Collection Manual (DCM), and Group Curriculum.
6. Maintains confidentiality and adheres to HIPAA regulations.
7. Complete all reporting including: Quarterly Report, Professional Development Plan.
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8. Perform regular observations of assessments provided by FHAs, MHP, and/or PHN, including
regular observations of group facilitators.
9. Conduct or coordinate audits of recruitment, enrollment, and service delivery paper forms
against ETO records.
10. Conduct or coordinate outreach activities to build collaborative relationships with local
providers and community-based partners.
11. Collaborate with local MCAH programs and other partners such as Medi-Cal to improve
access to health care services.
12. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Data Entry Lead Budget Line#(s): 4 

Reports directly to:  BIH Coordinator Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the BIH Coordinator, the Data Entry Lead provides clerical support to the 
BIH Program. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly
to SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☐ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☐ Assisting members on Medi-Cal to access Medi-Cal services.

☒ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Enters BIH program data into ETO and assists with compilation of data for reports.
4. Attends CDPH/MCAH-sponsored BIH Basic training.
5. Maintains filing system for BIH Program.
6. Responsible for taking and typing minutes of meetings.
7. Maintains confidentiality and adheres to HIPAA regulations.
8. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Family Health Advocate Budget Line#(s): 5 

Reports directly to:  BIH Coordinator Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the BIH Coordinator, the Family Health Advocate provides case 
management to target population of BIH, and facilitation and organization of the group 
intervention.  Ensuring case management goals and group session goals are linked in support of 
BIH target population. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly
to SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Provide social service case management to clients, and enters data related to case
management and group sessions.
4. Maintain familiarity with local community resources for client referrals.
5. Completes client assessments, including developing a Life Plan and Birth Plan with client.
6. Attends CDPH/MCAH-sponsored BIH Basic Training, as well subsequent BIH Advanced
Trainings.
7. Maintains confidentiality and adheres to HIPAA regulations.
8. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Family Health Advocate Budget Line#(s): 6 

Reports directly to:  BIH Coordinator Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the BIH Coordinator, the Family Health Advocate provides case 
management to target population of BIH, and facilitation and organization of the group 
intervention.  Ensuring case management goals and group session goals are linked in support of 
BIH target population. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly
to SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Provide social service case management to clients, and enters data related to case
management and group sessions.
4. Maintain familiarity with local community resources for client referrals.
5. Completes client assessments, including developing a Life Plan and Birth Plan with client.
6. Attends CDPH/MCAH-sponsored BIH Basic Training, as well subsequent BIH Advanced
Trainings.
7. Maintains confidentiality and adheres to HIPAA regulations.
8. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Family Health Advocate Budget Line#(s): 7 

Reports directly to:  BIH Coordinator Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the BIH Coordinator, the Family Health Advocate provides case 
management to target population of BIH, and facilitation and organization of the group 
intervention. Ensuring case management goals and group session goals are linked in support of 
BIH target population. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly to
SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1.Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2.Assist individuals on Medi-Cal to access Medi-Cal services.
3.Provide social service case management to clients, and enters data related to case
management and group sessions.
4.Maintain familiarity with local community resources for client referrals.
5.Completes client assessments, including developing a Life Plan and Birth Plan with client.
6.Attends CDPH/MCAH-sponsored BIH Basic Training, as well subsequent BIH Advanced
Trainings.
7.Maintains confidentiality and adheres to HIPAA regulations.
8.Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Community Outreach Liaison Budget Line#(s): 8 

Reports directly to:  BIH Coordinator Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the BIH Coordinator, the Community Outreach Liaison conducts client 
recruitment efforts to enroll BIH target population into the program.  The Community Outreach 
Liaison works to increase program awareness within medical and community service groups to 
establish referral sources into BIH. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly
to SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Develop partnerships with medical and community service providers to assist in providing
referrals into the program.
4. Conduct outreach activities on a regular basis.
5. Attend interagency and community meetings.
6. Develop a Recruitment Plan for local BIH Program.
7. Work to develop BIH related promotions at local BIH Program.
8. Attends CDPH/MCAH-sponsored BIH Basic Training, as well subsequent BIH Advanced
Trainings.
9. Maintains confidentiality and adheres to HIPAA regulations.
10. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Mental Health Professional Budget Line#(s): 9 

Reports directly to:  BIH Coordinator Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the BIH Coordinator, the Mental Health Professional will conduct client 
enrollment activities and collaborate with BIH case management staff on maternal mental health, 
community resources, screening tools, and overall mental and behavioral health consultation. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☐ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly
to SPMP)
☒ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Conduct client enrollment activities, including orientation, informed consent, and the initial
assessment.  Referring clients to Family Health Advocates for on-going case management.
4. Participate in group sessions that focus on mental health issues by being available to answer
participant questions and supporting group facilitator.
5. Provide mental health education to clients when requested by Family Health Advocate.
6. Collaborate with other social service and community service programs that serve target
population for BIH Program, to promote accessible services for clients.
7. Attends CDPH/MCAH-sponsored BIH Basic Training, as well subsequent BIH Advanced
Trainings.
8. Maintains confidentiality and adheres to HIPAA regulations.
9. Other Duties as needed as it pertains to BIH Program Implementation
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Agreement: 202615 BIH Agreement Term: 2026-2029 

Official Agency Name:  Kern County Public Health Services Department 

Subcontractor: ☐Yes ☒No SubK Vendor Name:    

Position Title:  Public Health Nurse Budget Line#(s): 10 

Reports directly to: 
Supervising Public 
Health Nurse Position In-Kind?  ☐ Yes ☒ No 

Summary of main duties, roles, responsibilities for this position: 
Under the supervision of the Supervising Public Health Nurse, the BIH Public Health Nurse, will 
provide nursing support and care coordination for BIH clients.  The BIH Public Health Nurse 
conducts home visits in support of clients by completing screenings, home safety checklists, and 
providing health education topics. 

Skilled Professional Medical Personnel (SPMP)/ Federal Funding 
Participation (FFP)  
Please select appropriate boxes for this position and include all additional activities below. 

SPMP Status 
(select one): 

☒ This position meets criteria for SPMP

☐ This position is clerical staff drawing down Enhanced TXIX (Reporting directly
to SPMP)
☐ SPMP Status: N/A

Applicable for 
FFP Objective 
(select all that 
apply): 

☒ Assisting individuals eligible for Medi-Cal to enroll in the Medi-Cal program.

☒ Assisting members on Medi-Cal to access Medi-Cal services.

☐ FFP Objectives: N/A

Activities to be performed: 
1. Assist individuals eligible for Medi-Cal to enroll in the Medi-Cal program.
2. Assist individuals on Medi-Cal to access Medi-Cal services.
3. Will support Mental Health Professional with intake and enrollment process for participants.
4. Participate in group sessions that focus on medical issues by being available to answer
participant questions and supporting group facilitator.
5. Provide medical health education to clients when requested by Family Health Advocate.
6. Conducts home visits for the purpose of completing the Edinburgh Postpartum Depression
Screen, home safety check list, and birth plan at required intervals.
7. Provides nursing support and care coordination activities to provide linkages to Medi-Cal and
other community agencies.
8. Participates in all formal case consultations, provides informal case consultation with Family
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Health Advocates on clients who require more medical attention. 
9. Will participate in all formal Case Conferences, including providing staff trainings for health-
related issues and health disparity updates to BIH Program Staff.
10. Attends CDPH/MCAH sponsored BIH Basic Training, as well as subsequent BIH Advanced 
Trainings.
11. Maintains confidentiality and adheres to HIPAA regulations.
12. Other Duties as needed as it pertains to BIH Program Implementation.
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LHJ: Kern County Public Health Services 

Agreement#: 202615 BIH 

Goal 1: Effectively administer and oversee the BIH Program. 

1.1 Meet BIH implementation activities and reporting requirements by completing and submitting required reports. 

Implement program activities as Annually, Director, 1.1.1. Submit Agreement Funding Application 

defined in the BIH P&Ps, SOW, Data each fiscal Coordinator/ (AFA) timely. (N) 

Collection Manual (DCM), data year Program 

collection forms, Group Curriculum and Manager 

MCAH Fiscal P&Ps. 

1.1.2. Complete a Quarterly Report that Quarterly Coordinator/ 1.1.2. Submit as directed by 

complies with MCAH/ BIH guidance. Program MCAH/BIH (N) 

The fourth quarter report will serve as Manager 

the annual report. 

1.1.3. Coordinate to complete, review and Annually, Director, 1.1.3. Submit Agreement Funding Application 

approve the BIH budget prior to each fiscal Coordinator/ (AFA) or Budget update by prescribed due 

submission. year Program date(s). (N) 

Manager 
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